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MNOJIOKEHUE e
0 Kadejpe
CTAKHPOBKH 3apy0esKHbIX CNeuHAJIHCTOB
MdenepaibHOro rocy1apcTBEHHOro 010/1KETHOI O
00pa3oBaTe/ILHONO YUPeK/IAeHHUs BbICIIEro odpasoBaHus
«CocyaaperBeHHblii HHCTHTYT pycekoro s3bika um. A.C. [lymkuna»

1. O0ue noJioKeHus

1.1. Hacrosiiige rMoJioKeHHe peryjaupyer JeATelbHOCTL KadeApbl CTaXKHPOBKH
3apy0elKHbIX  CHELUMalncToB  (e/lepallbHOrO  roCY/AapCTBEHHOrO  OHO/UKETHOIO
00pa3oBaTe/LHOIO yupexeHus Bbiclero odpaszosanus «locynapcTBeHHbIH HHCTHTYT
pyccKoro s3blKa UM. A.C. [lywkuHa» (nanee — Kadeapa)
W yCTAaHaBJIMBaeT ee CTPYKTYpy, 3ajaud W (YHKLUHH, a Takxke Tpasa, 00s3aHHOCTH
¥ OTBETCTBEHHOCTBH 3aBeAyIOLIero Kadeapoi.

1.2. B cBoeii pestenbHocTH Kadeapa pykoBoiacTByercss DejepanbHbiM 3aKOHOM
or 29 nekabps 2012 r. Ne 273-®03 «O6 obpasoanun B Poccuiickoii Dejiepalnunn»;
HOPMATHBHBLIMHM MPABOBLIMH akTaMd MuHKCTepcTBa 00pa3oBaHus M Hayku Poccniickoi
denepallii ¥ MHBIMM HOPMATHUBHBIMU TPABOBBIMK aKTaMM; YCTaBOM (eepalibHOro
rOCY/1apCTBEHHOIO OHOKETHOTO 00pa3oBaTeIbHOIO YUPEK/AECHHs BbICIIEro 00pa3oBaHus
«"ocynapcTBeHHbIl HHCTHTYT pycckoro s3bika uM. A.C. [ymkuna» (nanee — MucturyT),
HacTosmMm [TonoxkeHnem ¥ MHBIMH JIOKaJIbHbIMH HOPMATHBHBIMU akTamMu MIHCTHTYTA.

1.3. Kadenpa co3znaercs, peopraHu3yercs, JIMKBUAXPYETCSl U MePeUMEHOBbBIBACTCH
Ha OCHOBAHMH pelICHUs yueHoro cosera MHCTUTYTa MO MpPeACTaBICHUIO YUEHOro COBETa
dakynbpTeTa U NpuKasa pekropa MHcruryTa.

1.4. Obuiee pYKOBOJACTBO JIEATENBHOCTBIO  KagelApbl OCYLIECTBIsICT — JeKaH
daxynbrera. Henocpe/icTBeHHOE PyKOBOJICTBO JIeATEIbHOCTIO Kadepbl OCYLLIECTBISCTCS
ee  3ape/lylolMM, H30MpaeMblM  Ha  JIOJDKHOCTbL B YCTAHOBJIEHHOM  MOPS/IKE
Ha ornpejelleHHbIH CPOK.

1.5. OduunanpHoe HauMeHOBaHHE Ka(eapbl YCTAHABIMBACTCS YYEHBIM COBETOM
MucTuTyTa M JI0/DKHO COOTBETCTBOBATH €€ OCHOBHOW HAay4HOH CrelHalu3alulH
WM 00JaCTH 3HAHWi, M0 KOTOpoM Kadeapa BeldeT y4eOHO-METOAMYECKYIO W Hay4HO-
MCCJIE10BATENILCKYHO padoTy.



2. Tunbl kageap

'H Kadeapa ctaxupoBkH 3apyO0exkHbIX CIIELHATUCTOB SIBJIAETCS BbITYCKAIOLIEH.
—Boinyckaroias kadejpa oTBevaeT 3a KauecTBO MOANOTOBKH 00Yy4YarOLIMXCs 110
KOHKpeTHOH o0pa3oBare/ibHON MNporpamMme, HMMEeT MAaKCHMAaJIbHYK TPYJIOEMKOCTh B
0a30BOil M BapuUaTHBHOW 4YacTH y4yeOHOro IulaHa COOTBETCTBYHOLIEH 00pa3oBaTe/NbHOM
MpOrpamMMmbl;-MHHLMHUPYET BBeJeHHe B MIHCTUTYTEe HOBBIX OCHOBHBIX W JIOMOJIHMTEJIbHbBIX
00pa3oBaTelibHbIX IPOrPaMM BBICLIETO W AOMOJHUTE]LHOIO 00pa30BaHHs pa3HOro YpOBHH
B pamMKax cBOMX o0jacTel 3HaHUH MM HAay4HbBIX HAINPaBICHHH.

3. OcHoBHbIC 331244 H PYHKUHH Kapeapbl

3.1. OcHOBHbIMM 3a1a4aMK Kadepbl ABISIOTCS:

3.1.1. OcyutectBnenne yuyeOHOH, METOJMYECKOH M Hay4yHO-HCCJIE/0BATE/IbCKOH
paboTbl O BCEeM AMCUMIUIMHAM W JIpYrMM BMJaM yuyeOHOH Harpysku y4eOHOro rjaa,
3aKperieHHbIM 3a KadeJpoi B COOTBETCTBUH C pacyeTOM 4acoB Ha y4eOHbIN 1o,

3.1.2. Ocywectriende  yuyeOHOH paboTbl  npodeccopcKo-npenoaaBarebCKkim
coctaBoM Kadeapbl B BUAE YTEHHUs JIGKUMH, MMPOBEJACHHUS MPAKTHYECKHX, CEMHHAPCKHX
1 1abOpaTOPHBIX 3aHATHH, NPAKTUK, PYKOBOJICTBA KYPCOBbIMH;

3.1.3. OcyuiecTBieHHe MOCTOSHHOIO KOHTPOJIsl Ka4eCTBa OCBOCHHUS 00y4aloLMMHCS
BceX  y4ueOHBIX JUCUMIIMH, T[PaKTHK M  HAy4YHO-UCCJEA0BATEbCKOH  padoThl
00yyarolIMXCsl, 3aKperneHHbIX 3a kadeapoi;

3.1.4. Opranusauusi, NJAHAPOBAHME M  KOHTPOJb CaMOCTOATENbHOH padoThl
o0yuaroLmxces.

3.2. Kadenpa ocyuiecTsisieT ciaeaytoline GQyHKUHK:

3.2.1. U3yuaer, oboOw@aer H pacnpocTpaHseT Hay4yHO-NeAaroru4yecK|i OmbIT
npernojiaBaresieid, Oka3biBaeT TMOMOIIb HAYMHAIOLIMM [IPENoJaBare/isM B OBJIAJIEHHH
nelarortyecKiM MacTepcTBOM, CI1OCOOCTBYET NMPO(ECCHOHAIBHOMY H KapbepHOMY POCTY
pabOTHUKOB Kade/1phl;

3.2.2. Opranusyer pa3paboTKy M (MJIM) BHeApeHWe B y4eOHBIA Mporecce
UHPOPMALIMOHHBIX M MYJbTUMEIMHHBIX CPEACTB M TEXHOJIOIHH, 3JICKTPOHHBIX
o0pa3oBaTeibHbIX PECYPCOB U JIPYI'MX HHHOBALMOHHbBIX 00Y4alOLIHX TEXHOIOIHH;

3.2.3. Ocy1uectBaser Hay4HO-HCCIIeA0BATEILCKY O " MHHOBALIHOHHYO
JesITe/IbHOCTh B BHJE TMpoBeaeHus (yHAaMEHTalbHBIX, MPHUKIAJHLIX HCClIe/I0BaHUH
W pa3paboTOK 110 aKkTyalibHbIM NpolsemMaM HaykKd M 00pa3oBaHus, B TOM 4YHCJIE B pamMKax
CJIONUBILIMXCS B IHCTUTYTe HayuHbIX HalpaBjeHUH (LIKOJI), HAy4YHO-HCCIe/I0BATEIbCKHX
W MHHOBALIMOHHbIX MIPOrPaMM H MPOEKTOB;

3.2.4. CnocobcTBYyeT yyacTHIO MperiojaBaTesiell B MEK/YHAPOIHBIX U POCCUHCKHX
CUMITIO3HyMax, KOH(epeHUMIX, CEMHHApax U JPYruX HayYHbIX MEPOIIPHUATHAX,

3.2.5. KoHTpoaupyeT W HeceT OTBETCTBEHHOCTb 3a Ka4€CTBO W CPOKH I10JANOTOBKH
Hay4YHBIX cTaTell, COOPHUKOB cTaTel M0 HAyUHbIM HalpapieHusIM Kadeapbl, MOHOrpaduii,
yu4eOHUKOB M Y4eOHO-METOAMYECKUX NOCOOUH;

3.2.6. [lpyHKMaeT y4acTHe B OpraHu3aluyd Hay4YHbIX MEpPONpUATHIA: KOH(EepeHLIHH,
CEMHHApPOB, KPYIJIbIX CTOJOB U JIp.;




3.2.7. PykoBoAMT Hay4yHO-HCCIIE/10BaTENbCKOM paboroi odyuyaroumxes Mucruryra
10 3aKperuieHHbIM 3a Kadeapoid JUCUMITIMHAM;

3.2.8. OcyuiecTBisieT [MOJArOTOBKY HAay4HO-NEIArOrH4eCKUX KaJpoB  BbICLUEH
KBaJU(pUKaALIUH;

3.2.9. PaccmarpuBaer auccepralid, npeacTaBisieMble K 3allMTe 3aKpeneHHbIMH
3a HelW coMCKaTelssMM HaydyHOHW CTeleHH, peLeH3UpyeT TMpejcTaBlieHHble Hay4Hble
U JIMCCepTalMOHHbIE padoThl;

3.2.10. JlaeT 9KcrepTHbIe 3aKIIIOHYEHHUS O HAy4YHO-MCCIIEA0BaTEIbCKUX, YUeOHbIX
1 yueOHO-MeToMYecKux padorax u ap.;

3.2.11. OpranusyeT cUCTEMATHYeCKOe MOBbIILIEHHE KBAJIM(PUKALUK [POPECCOPCKo-
perojaBaTe/lbCKOro  cocraBa B COOTBETCTBMM € YTBEPHKAEGHHBIMH  IJIAHAMH
u obecrieunBaeT pyu HeOOXOAMMOCTH MOBbIIIeHHEe KBaTH(DUKALKK HHBIX pa0OTHUKOB;

3.2.12. OcyuiecTBinseT MeXAYHApPOJHOE COTPYAHHYECTBO B paMKax CBOMX
00pa3oBaTeIbHbIX, HAYUYHbIX M HAYUYHO-METOJMYECKHX HallpaBJeHHH ¢ WHOCTPaHHBIMH
o0Opa3oBaTe/ibHbIMU OpPraHM3alksiMH, HAyYHbIMM OpPraHW3alUMsIMH, OTACIbHBIMH YHEHbBIMH
W MearoraMyd B BUJIE COBMECTHBIX MEPOINPHUATHH, MOArOTOBKH W3JaHWUN, YTEHHS JIEKLIHH
3a py0eKoMm, CTaKHpOBOK, COJEHCTBYeT akaJeMH4YeCKOH MOOMJILHOCTH 00y4aroLMXcs,
MX YHYACTHIO B MEM¥AYHAPO/IHbIX HAYUHbIX U MPO(ECCUOHAIbHBIX OPraHu3alMusax 1 Ip.;

3.2.13. Beget BocnuTaTelbHyl0 padoTy ¢ 0OyyarolMMHUCs, HalpaBJIeHHYIO
Ha COXpaHEeHHE MCTOPUYECKON MPEeeMCTBEHHOCTH IOKOJIEHHH, pa3sBUTHE HALMOHAJIbHBIX
KyJbTyp, (opMUpOBaHHE HPABCTBEHHbIX KaueCTB JIMYHOCTH, Pa3sBUTHE KyJIbTYpPbl
MEK/JYHAPO/HbIX OTHOIICHHWH, BOCMMTAHWE COBPEMEHHOIO HAy4HOro MHPOBO33pEHHS,
(hopMHUpOBaHHE OCHOB KYJbTYPbl 3JJ0POBbS, MOTUBALIMK K Oy 1yLLeH MpopeccuH;

3.2.14. PeanuzyeT  KOMIUIEKCHOE  COMNPOBOXJEHME  rpouecca  00y4deHus
M BOCMUTATeJbHOH paboThl B paMKax aKaJeMU4eCKOro KOHCYJIbTHPOBAHMs TPy
00y4aroUIMXCsl.

3.2.15. YuactByer B npodopueHTallHOHHOH padore MHcTUTyTa, BKIOYas
pa3nuyHbie GOpMbl COTPYAHHYECTBA ¢ 00Opa30BaTe/IbHbIMH OPraHU3alusMH, NPOBE/ICHUE
OJIUMITHAJL, a TaKXKe B Ipyrux (hopmax.

4. Ynpasienune kageapoi. CTpykTypa v opranusauusi padoTsl kageapbl

4.1. CoctaB pabOTHHKOB Kade/pbl YCTAaHABIUBAECTCHS B COOTBETCTBHH CO LUITATHBIM
pacriucanrem MHerutyra.

4.2. lNpenogasatensiMd  Kadeapbl  SBJSIOTCS  BbICOKOKBATH(HUMPOBAHHBIE
CrelHalIucThl B CBOEH 00nacTH, Kak NpaB1ilo, MMEIOLIKE YUYEHbIE CTCIICHH U 3BaHHSI.

4.3. Kadbeapy Bo3riaBiser 3aBe/lyloOl1i, KaKk [IPaBuUjI0, MMEIOLIMH YYE€HYIO CTeNeHb
M YUYE€HOE 3BaHHe.

4.3.1. 3aBenytomuii  kadeapoi  u3bupaercs  yueHbiM  coetoMm  MHcTHTyTa
MO MpeACTaBICHHIO y4deHOro cosera (PakyjabTeTa B  YCTAHOBJICHHOM  TMOpsAKe
M Ha YCTAHOBJIEHHBIH CPOK.

4.3.2. Kanaunatypa nmnpenojaBaresisi, WU3bABUBLIEr0  JKejliaHue  y4yacTBOBATh
B KOHKYPCE Ha 3aMellleHHe BaKaHTHOW JODKHOCTH 3aBelytoulero xadeipoH, MpoXoauT
npeaBapuTenbHoe 00CyKIAeHHEe Ha  3acelaHMM  Kadeapbl, KOTOpOe MPOBOAHTCS
Moj NpejceaaTeNLCTBOM pekTopa/mpopektopa MHcTHTyTa Winu aexana (axylibTeTa.




Kadenpa BbIHOCMT MOTHBMPOBAHHOE 3aK/OYEHHWE, IMPEJACTABIsIEMOe B Y4YCHbIH COBET
Mucrturyra.

4.3.3. 3aBenyrowui kadeapod MokeT ObiTh OCBOOOXKAEH OT CBOMX 00s3aHHOCTEH
puKasoM pextopa MHcTHTyTa Ha OCHOBAHMM JIMYHOTO 3asBJIEHMS, MO UCTEUCHUH CpoOKa
u30paHusi ¥ JEHCTBUS TPYAOBOrO J0roBopa Au0O0 JOCPOYHO 3@ HapylIeHHE YCIOBHM
TPYAOBOIO /IOroBOpa MM TPYA0BOINO 3aKOHOJATE/ILCTBA PELICHHUEM YYEHOrO COBETa
HMucturyra.

4.3.4,B caydae BO3HMKHOBEHMs BakaHCUM pekTop MHcTHTyTa HMEET NpaBo
HA3HAYWTb CBOMM [PHUKA30M 3aBejytollero Kadeapod Ha IMEPHOJA  [OArOTOBKH
W MpOBeJIeHUs! BbIDOPOB CPOKOM J10 OHOI'0 ro/1a.

4.4. KomniekrtoBaHue Kadepsl Hay4YHO-NeAarorn4ecKumu KaJapamu
OCYILECTBJIIETCSI B COOTBeTCTBMHM ¢ YcraBom WMHcrutyta, Ha ocHoBe [losoxeHus
O TMOpsIKEe 3aMeLIEeHUs JO/DKHOCTeH Hay4HO-IeAarorM4eckux pabOTHUKOB, I1yTeM
MPOXO0JK/AEHHUSI KOHKYPCHOrO 0TOOpa M 3aKJIKYEHHUs TPY/A0BOr0O JJOroBopa Ha CpoK 10 [ATH
ET.

4.5, JlomxHOCTH TPOGeccoOpCKO-Ipero aBaTelbCcKoro coctaBa Kageapbl MOryT
3aMellaThes JIMIaMy, paboTaloLMMKU Ha NOCTOSIHHOW OCHOBE (IITaTHbIE COTPY/HHKH) HIH
10 COBMECTUTEIILCTBY.

4.6. BaMecTUTeNH 3aBeytollero Kadepoi no HarnpaBleHHUIM AeATEIbHOCTH MOTYT
Ha3HA4yaTbCs M3 uucia Hauboliee KBaJM(UUMPOBAHHBIX LITATHBIX [pernojiaBareieH
kadeapbl. [Ipu HEOOX0AMMOCTH Ha Kadeape MOTyT CO3/1aBaThes ceKUMH. B aToM ciyvae
pacriopsskeHHeM JekaHa (akynbTeTa W3 KaHAWAATYp, MPE/UIOKEHHBIX 3aBelyHOLINM,
HA3HAYaKTCs 3aBe/IyIOLIMe CEKLMAMH Kaeaphl.

4.7. Kadenpa umeer o000coOieHHOE [IOMEIIEHHE, HMYLIECTBO, MOXKET HMEThb
y4yeOHO-Hay4YHble J1ad0paTOPHH U CrielMalu3upOBaHHbIe KAOWHETHI.

4.8. Kadenpa Bemer yueOHyr0, METOJMYECKYID W HHYH JOKYMEHTalHIO,
OTPaKaOLLYIO COJIEpPIKAHKME, OPraHM3aLIMI0 U METOAMKY MpOBeJeHHs y4eOHOro, Hay4Horo
M BOCIUTATENLHOIO TMPOLECCOB, OCYLIECTBIEHUS WHHOBALIMOHHOM, MEXK/IyHApOIHOH H
MHOW JesITelIbHOCTH KOJUIEKTHBA B LIEJIOM H KayKA0ro paboTHHKA B 4acTHOCTH. llepeveHb
00s3aTebHON  JIOKYMEHTALMK  KadeApbl  perinaMeHTHPYeTCss  HOMEHKIATypoH el
HMHucrturyra.

4.9. Pabora kadeapbl OCYLIECTBIAAETCS B COOTBETCTBUU C [1€PCIICKTHBHBIMH
M TEKYLLIMMHU TJaHaMK, OXBAaTbIBAIOLLMMH BCE acCleKThbl e¢ e Te/IbHOCTH.

4.10. 3acayliMBaHue U 00CyXkAeHHE OTUETOB Kadeapbl O XO/1€ BbIIIOJIHEHHS M1aHOB,
[0 APYI¥M BOIpOCaM €€ AEATeIbHOCTH IMPOU3BOAMTCA CHCTEMAaTHUYECKH Ha 3acelaHuAX
yuyeHoro cosera (akynpTeTa, a TakkKe NpU HEOOXOJAMMOCTH Ha 3acelaHusiX Y4YEeHOro
coBeTa MHCTUTYTa W IpyruX COBETOB M KOMHCCHI B COOTBETCTBUH C MJIAHAMH MX PaOOTBI.

5. 3acenanue kadeapbl

5.1. O6cyxaeHHe W pelieHre OCHOBHBIX BOINPOCOB, CBSI3aHHBIX C BbIINOJHEHHEM
3aga4y M GyHKIME kadenpel, nposoastces B Gopme ee 3acenanuit. Temaruka v rpaduk
3acesianuii popMUpyeTes 10 Havaja KaxJoro y4eOHOro roja M BKIOYAIOTCSA B I11aH
paboTbl Kadeapbl.



5.2. 3acesanue Kadeapel Ha3HAUAETCA M MPOBOJMTCS €€ 3aBeyIOLIMM HITH JINLOM,
ero 3aMelLallM, KaKk PaBUJIo, HE PEKE OJHOIO pa3a B MECsLL.

5.3. Ha 3acenanusx xadeapsbi:

5.3.1. obcysxparoTes miaHbl paboTbl Kadeapsi;

5.3.2. paccMarpvBatoTcs MTOrM paboThl KadeIpbl B LEJIOM M [0 BCEM BHIaM
JeSITe/IbHOCTH OT/IE/IbHO;

5.3.3. paccMaTpvBaloTcs OT4eThl 0 paboTe OTAeNbHbIX PabOTHHKOB Kadeapbl 1o
BCEM BHJaM HX JEATE/IbHOCTH;

5.3.4. MpOBOAMTCA IIpe/iBapUTeNibHOe O00CYXKISHHE KaHIMJaTyp MperojaBaTeeH
rnepejl KOHKYpCHbIM OTOOPOM Ha 3aMelleHHe JIOJDKHOCTH, a TakiKe COMCKaHHe Y4eHOro
3BAHUS;

S B ! NMPOBOAUTCA paccMOTpeHHE (benepanbHbIX roCyaapCTBEHHBIX
o6pa3oBarellbHbIX ~ CTAHAApTOB  BbiClIero  o0pas3oBaHMs M y4eOHBIX  TJIAHOB
06pazoBaTebHbIX POrpaMM (AeHCTBYIOLIUX U IIPOEKTOB);

5.3.6. nposoauTcs OOMEH OIBITOM MO BOmMpocam y4eOHOH, METOAMUCCKOH H
Hay4dHOM paboTbl, 06CYKAAIOTCS OTKPBITHIE 3aHATHA Npernoasare/ied kadeapbl;

53.7. paccmaTpuBaercs yueOHas W HaydHO-MccleloBaTelbckas — pabora
o0yuaroLuxcs;

5.3.8. paccmaTpuBaeTcs M yTBepiKAaeTcs y4eOHO-MeTOoIMvecKas JIOKYMeHTalus,
B TOM  uuclie  yueOHO-MeTOJMYecKHe  KOMIUIEKChbl  JIMCLMILUIMH,  3a4€THbIC
1 9K3aMeHalLlMOHHbIE MaTepHaJIbl,

5.3.9. aHAAM3UpYIOTCA pe3yJbTaTbl [POMEKYTOYHOH W HTOrOBOH aTTECTALMH
obyuaouuxcs,  Tekymue — (OpMbl  KOHTPOIsS — YCMEBAEMOCTH  00YyHaloLIMXCA
Mo JUCLMIUIMHAM Kadepsl;

5.3.10. 3acaylIMBaKOTCS OTYETHI 110 Hay4HO-MCCJIE0BATENbCKOM pabdoTe, Hay4HbIE
NOKJa/bl M COOOLIEHHS;

5.3.11. BbIpabaThIBAlOTCSl PEKOMEHJALWH M0 TMOBbLILICHHIO KayecTsa y4eOHOoro,
Hay4HOI0 M BOCIUTATENLHOIO MPOLIECCOB;

5.3.12. obcysxaaeTcs M yTBepkaaeTcs yuebHas Harpys3ka Ha O4epeiHOH Nepuo/;

5.3.13. o6cyskaaeTcs roTOBHOCTB Kaepbl K HOBOMY YUeOHOMY rojly;

5.3.14. npoBoauTcss MH(POPMMPOBAHWE KOJUJICKTHBA O PELICHUAX PYKOBOACTBA
WMuctuTyTa U Kaeapsl;

5.3.15. yrBepskaaercs rpaduk OTIYCKOB pabOTHUKOB Kadbeapbl W Ap.

5.4. Ha 3acenanue kadeapbl MOTYT MPUIJIAIIATLCsA 00yHaOLIMecs U NperoaaBaTe.in
Apyrux  kapeap (Mo COracoBaHMIO € HMX 3aBE/lyIOLMMH), PabOTHHKH pasiiMyiHbIX
CTPYKTYPHBIX Nojpasienenuii MHCTHTYTa (10 COMVIaCOBAHMIO € HMX PYKOBOJMTENAMH),
a TaKke APYTHX YUpekAeHWH, NperpuaTHil 1 OpraHu3aluid, Yybe MHEHHE HEOOXOAUMO
1715 00CYIKAEHHS paccMaTpUBAEMbIX BOIIPOCOB.

5.5. 3acenanue Kadeapbl CUUTAETCS IPABOMOYHBLIM, €CJIH HAa HEM TPUCYTCTBYET
He Mmenee 2/3 oT cnucodHoro cocraba kadeapbl. Ilpouesypa rosocoBanms (OTKpbITOE
WM TaliHOE) MO0 BCeM BOMPOCAM, OTHECEHHBIM K KOMIETEHIMH Kadeapbl, onpe/lelsercs
Ha 3acedaHuM kadejpbl. PerieHue kadeapbl CUYMTASTCS TMPHHATBIM, €CJAM 34 HEro
nporoJjiocoBaito donee 50% o1 YKCaa HPUCYTCTBY HOLIUX.



5.6. Xoa 3acemanus kadeapbl ¥ ero peuieHus opopMISIOTCS B BHJE MPOTOKOJA
3acesianus. B ciydae HeoOXOAMMOCTH ceKperaphb 3ace/laHus Kadepbl TOTOBHT BbIIUCKH
13 [POTOKOJIOB 3aceIaHHH.

6. [IpaBa u 00s13aHHOCTH Kadeapbl

6.1. Jlist jocTHKEHHUsl OCHOBHBIX 3a/1a4 Kadeapa MMeeT Mnpaso:

6.1.1. BHOCHTb Ha pacCMOTpPEHHE peKTopaTa, YYeHOro cosera (pakyJbTeTa
1 yueHoro coseta MHcTHTyTa M Apyrux COBETOB M KOMHCCHH MHCTUTYTA npeaioKeHHs
MO COBEPILUEHCTBOBAHUIO palboThl (akyibrera, MHCTHUTYTA W APYIHX CTPYKTYPHbIX
noJpasjiejeHunu;

6.1.2. yqacTBOBaTb B 0OCY/KICHHH BOIPOCOB Y4EOHOM, Hay4YHON, BOCIIUTATE/IbHON U
MHOW JesTeNIbHOCTH, Kacaloluxcs paboThl Kadeapbl, Ha 3aceJaHUsX YUYEHOro CoBeTa
(akynbTeTa, yueHoro cosera MHcTHTYyTa, APYTrUX COBETOB H KOMHCCHH;

6.1.3. 3anpammBaTe M MOJAy4aTb B YCTAHOBIEHHOM IOpsJKE OT peKTopara
MU PYKOBOJAMTENECH  CTPYKTYpHbIX  moapasjeneHuit  MHctutyta  HeoOXoAauMble
1J1s OCYLIECTB/EHUsI CBOCH AesTeIbHOCTH HH(OPMALHIO, JOKYMEHTbI U MaTEPHaJlbl;

6.1.4. npueiiekatb, NO COMNIACOBAHHUIO C COOTBETCTBYIOLUUMH PYKOBOIAMTE/ISMH,
paOOTHUKOB  CTPYKTYPHBIX  nojpasjejleHud  MHerturyta Qs OCYLUECTBJICHHS
MEpONPUSITUH, TPOBOAUMBIX KadeIpoi B COOTBETCTBHH C €€ 3a/1a4aMH.

6.2. Kadenpa oOs3ana:

6.2.1. cucTeMaTHYeCKH OCYLIECTBIATh YYEOHYH, METOJMYECKYHO M Hay4HO-
MCClle10BaTellbcKylo padoTy Ha BbICOKOM HAy4YHOM W METOJMYECKOM  YPOBHE,
C UCITI0JIb30BAHUEM COBPEMEHHbBIX CPEACTB, METOL0B U TEXHOJIOTHH;

6.2.2. obecrieunBaTh peryjisipHOe [OBbIlIEHHEe KBalHQHKALKUK MpodeccopcKo-
Ipero/1aBaTe/bCKoro cocTana;

6.2.3. oOecrieunBaTh COOTBETCTBHE OOpa30BaTEIbHOH W HAYYHOH J1eATe/IbHOCTH
rocy/1apcTBEHHBIM JIMIEH3HOHHBIM W aKKPEJAMTAlMOHHBIM TPeDOBaHHUAM.

7. [IpaBa u 06s13aHHOCTH 3aBeayloIero kageapoi

7.1. 3aeaytowui kadeapoit umeer rpaso:

7.1.1. yyacTBOBaTh B paboTe Bcex 3ace/laHWi coBeTOB M KoMuccud MHcTuTyTa,
a TakyKe COBEIIaHWH, rjie 00CYH/IaI0TCs U PeLatoTCs BOIPOCH! AeATebHOCTH Ka(eapsl;

7.1.2. co3naBaTh ceKUMH KadeIpbl U METOJUMUYECKHE KOMUCCHH, OPraHHW30BbIBATDL
kadeapalibHble Hay4dHble W METOJHMYECKHEe CEMUHapbl, KpyIjble CTOJIbl W JApYyrue
HEeKOMMepUeCcKhe MepOoNnpUsATHS YyueOHO-METOANYECKOro W Hay4YHO-HCCIIe10BaTe/IbCKOro
Xapakrepa;

7.1.3. TpeboBaTb OT pYKOBOAMTENIEH  COOTBETCTBYIOLIMX  CTPYKTYPHBIX
nojpasaeiennii MHeTuTyTa co3nanus MarepualbHO-TEXHHYECKHX U HH(pOPMALIMOHHBIX
yceaoBUiA 1t 3 (eKTUBHOM OpraHuzaluMyd y4eOHOro mnpolecca, MpoBelAeHHs Hay4uHBIX
MCClleI0BaHUH, NOBBIILEHUS KBATU(DPUKALUK [IPerogaBaTelieH;



7.1.4. TpeboBath OT Bcex pabOTHHKOB Kadeapsl coOmoaenus [IpaBun BHyTpeHHEro
TPYNOBOIO  pacrnopsijika, TpPyAOBOM  JAMCUMIUIMHBI, JIOJKHOCTHBIX — 00sI3aHHOCTEH,
paLMOHAILHOIO HCIT0/b30BaHUs PECYpCOB, 00eCNeUnBaOIINX e TeJIbHOCTh Kadeapbl.

7.2. 3aBeayrouuii kadenpoit oOs3aH:

7.2.1. noabuparTh KaHAMAATYpbl Ha BaKaHTHble JOJDKHOCTH 1O Kadenpe;
MPeACTaB/IATL B YCTAHOBJIEHHOM TMOpsi/IKE KaHAWIATypbl paOOTHMKOB Ha KOHKYPCHbIM
oTOOp MO 3aMelleHHI0 AODKHOCTH JekaHa (akysbrTeTa, YBOJbHEHHE M IepeMelleHHE;
y4acTBOBATh B ATTECTAUMU PabOTHHUKOB;

7.2.2. pacnipeaensTh U epepacrpeiessiTh B peaenax yCTaHOBJICHHbIX HOPMAaTHBOB
MeJaroru4eckyio Harpysky npoeccopcko-NnpernojaBareibckoro cocrtaBa  kade/psl
H (pYHKLMOHANbHbIE 00513aHHOCTH MekK Y paboTHUKAMHU Kadepbi;

7.2.3. corjlacoBblBaTh KajleHJapHble IjiaHbl pabotbl kadenupbl, YMK, 3aderHble
W 9K3aMEHAUHOHHbIE MaTepHallbl AJ1s1 IPOMEXKYTOYHOH M UTOMOBOM aTTECTalMU, a TaKKe
pELEH3HH, 3aKJIFOUYEHHS U OT3bIBbI Kae/Ipbl UK ee pabOTHUKOB;

7.2.4. cornacoBblBaTh MHAMBH/1yalbHble TIaHbl pa0OTHI Mperno/jiaBareei;

7.2.5.  KOHTpOJIMpPOBaTb  CBOEBPEMEHHOCTb M  Ka4yeCTBO  BbINOJHEHHS
MelarorH4eckKoi Harpyskv M (yHKUMOHaIbHbIX 00s3aHHOCTeH paboTHHMKaMH Kadeapsbl,
KOHTPOJIMPOBATh BCE BH/Ibl YUEOHbBIX 3aHATHHA M HAYUYHBIX MCC/IEJOBAHWUH, MMPOBOJIUMbIX
paboTHHKaMH Kade/pbl;

7.2.6. NOAroTaBANBATL U IPOBOJAMTD 3ace1aHus Kadeapsbl;

7.2.7. BbINONHATbL MHble 00s3aHHOCTH, NPEIYCMOTPEHHbIE WHBIMH JIOKaJlbHBIMH
HOpMaTHBHbIMHM akTamu MHcTUTyTA.

8. OTBercTBeHHOCTH Kadeapbl

8.1. Ha 3aBenyroulero kacdeapoi Bo3naraeTcs nepcoHalbHas OTBeTCTBEHHOCTS:

8.1.1. 3a opranusaudio jledatejibHOCTH  Kadeapbl 10 CBOEBPEMEHHOMY
M Ka4eCTBEHHOMY BbIIIOJHEHHIO IOCTABJICHHbIX NepeJl Hel 3a1ay;

8.1.2. 3a opraHu3alMiO ONEpaTUBHOH, Ka4eCTBEHHOM MOArOTOBKH W HCIOJHEHMs
JOKYMEHTOB B COOTBETCTBMM C AEHCTBYIOLLUUMH MPABHIIAMHU U UHCTPYKLIMSIMH;

8.1.3. 3a CBOEBPEMEHHOE UCTOJIHEHHE, COXPAHHOCTb M Mepeaady B apXHUB MPHHATHIX
B padoTy JOKYMEHTOB COIIACHO HOMEHKJIATypbl Jen MHeTuTyTa;

8.1.4. 3a cobmoaeHne paboTHHKaMHK Kadeapbl TPYA0BOH TUCILMIUIUHBI;

8.1.5. 3a obecrneyeHrHe COXpPaHHOCTH UMYLLECTBa, HaXOAsLIerocs Ha Kadeape;

8.1.6. 3a obecneyeHne cobtOIeHHsI MTPABKII MOKapHOH 0e30MacHOCTH, TpeboBaHUI
NpaBu/1 OXpaHbl TPYAa;

8.1.7. 3a obecrievyeHHe COXpaHHOCTH MEPCOHATbHBIX JaHHbIX padOTHUKOB Kadeapsl;

8.1.8. 3a 10100p, PacCTaHOBKY W AEATEbHOCTb PAOOTHUKOB Ka(eipbl;

8.1.9. 3a cobmonenune Konekca »Tuku paboTHUKOB U oOyuatowmxes GPFbOY BO
«l"ocynapcTBeHHbIH HHCTUTYT pyccKkoro sizbika UM. A.C. [lymkuHar.

8.2. OTBeTCTBEHHOCTh Pa0OTHUKOB Kadepbl YCTaHABIMBAETCH UX JO/KHOCTHBIMH
MHCTPYKLUSIMH.

Ymeeporwcoeno na zacedanuu Yuenoco Cosema,
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